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CLASSIFIED PAY TABLE 2011-12
Cell Increase 0.0175

1 2 3 4 5 6 7 8 9
Range

8 12.26 12.47 12.95 13.39 13.87 14.36 14.86 15.37
9 12.93 13.16 13.59 14.08 14.56 15.07 15.62 16.14
10 13.56 13.80 14.26 14.75 15.27 15.76 16.37 16.96
11 14.23 14.48 14.98 15.57 16.09 16.62 17.21 17.82 18.45
12 14.95 15.21 15.70 16.26 16.85 17.48 18.06 18.65
13 15.74 16.02 16.52 17.09 17.67 18.26 18.99 19.58
14 16.48 16.77 17.36 18.01 18.60 19.25 19.92 20.65
15 17.32 17.62 18.23 18.84 19.54 20.23 20.94 21.66
16 18.21 18.53 19.17 19.82 20.53 21.25 22.03 22.76
17 19.11 19.44 20.15 20.82 21.60 22.29 23.12 23.91
18 20.02 20.37 21.09 21.81 22.62 23.41 24.22 25.07
19 21.05 21.42 22.17 22.94 23.74 24.59 25.42 26.31
20 22.11 22.50 23.25 24.08 24.94 25.77 26.68 27.60
21 23.23 23.64 24.45 25.25 26.16 27.07 28.03 29.01
22 24.33 24.76 25.66 26.54 27.48 28.46 29.46 30.47
23 25.62 26.07 26.94 27.87 28.86 29.88 30.91 31.99
24 26.85 27.32 28.31 29.27 30.29 31.38 32.47 33.56
25 28.17 28.66 29.67 30.70 31.80 32.93 34.10 35.30
26 29.58 30.10 31.15 32.28 33.38 34.54 35.73 37.01
27 31.07 31.61 32.72 33.86 35.03 36.28 37.52 38.85
28 32.66 33.23 34.36 35.56 36.80 38.10 39.39 40.79
29 34.28 34.88 36.08 37.34 38.63 40.01 41.36 42.84
30 36.01 36.64 37.88 39.22 40.57 42.01 43.43 44.97
31 37.81 38.47 39.78 41.16 42.61 44.10 45.60 47.23
32 39.68 40.37 41.78 43.22 44.74 46.32 47.87 49.57
33 41.67 42.40 43.88 45.37 46.98 48.65 50.27 52.06
34 43.76 44.53 46.07 47.65 49.32 51.05 52.81 54.66
35 45.94 46.74 48.38 50.02 51.78 53.61 55.45 57.40

Step

APPENDIX A-1

Reflects a 1.75% Step Adjustment

Clackamas Education Service District
2011-2012 Classified Employee

Hourly Pay Schedule
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CLASSIFIED PAY TABLE 2010-11
RATE OF INCREASE 1

Step

1 2 3              4              5              6               7               8             
Range

8 12.26 12.73 13.16 13.63         14.11         14.60         15.11
9 12.93 13.36 13.84 14.31         14.81         15.35         15.86
10 13.56 14.01 14.50 15.01         15.49         16.09         16.67
11 14.23 14.72 15.30 15.81         16.33         16.91         17.51         18.13
12 14.95 15.43 15.98 16.56         17.18         17.75         18.33
13 15.74 16.24 16.80 17.37         17.95         18.66         19.24
14 16.48 17.06 17.70 18.28         18.92         19.58         20.29
15 17.32 17.92 18.52 19.20         19.88         20.58         21.29
16 18.21 18.84 19.48 20.18         20.88         21.65         22.37
17 19.11 19.80 20.46 21.23         21.91         22.72         23.50
18 20.02 20.73 21.43 22.23         23.01         23.80         24.64
19 21.05 21.79 22.55 23.33         24.17         24.98         25.86
20 22.11 22.85 23.67 24.51         25.33         26.22         27.13
21 23.23 24.03 24.82 25.71         26.60         27.55         28.51
22 24.33 25.22 26.08 27.01         27.97         28.95         29.95
23 25.62 26.48 27.39 28.36         29.37         30.38         31.44
24 26.85 27.82 28.77 29.77         30.84         31.91         32.98
25 28.17 29.16 30.17 31.25         32.36         33.51         34.69
26 29.58 30.61 31.72 32.81         33.95         35.12         36.37
27 31.07 32.16 33.28 34.43         35.66         36.87         38.18
28 32.66 33.77 34.95 36.17         37.44         38.71         40.09
29 34.28 35.46 36.70 37.97         39.32         40.65         42.10
30 36.01 37.23 38.55 39.87         41.29         42.68         44.20
31 37.81 39.10 40.45 41.88         43.34         44.82         46.42
32 39.68 41.06 42.48 43.97         45.52         47.05         48.72
33 41.67 43.13 44.59 46.17         47.81         49.41         51.16
34 43.76 45.28 46.83 48.47         50.17         51.90         53.72
35 45.94 47.55 49.16 50.89         52.69         54.50         56.41
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APPENDIX B  

EMPLOYEE GROUP A – INSTRUCTION

*Part-time employees in these classifications will work a minimum number of days that is 
equal to the student contact days in the district where the employee is assigned plus three
days.

EMPLOYEE
CLASSIFICATION 

Classification
Number

RANGE MINIMUM 

Days/Yr Hrs/Day

Behavior Classroom Educational Assistant (Full-time) 1a 11 185 7.5

Behavior Classroom Educational Assistant (Part-time) 1b 11 * no min

Bi-Lingual Early Childhood Educational Assistant 63a 11 185 7.5

Bi-Lingual Early Childhood Educational Assistant 
(Part-time)

63b 11 no min no min

Bi-Lingual Oregon Head Start Pre-Kindergarten/ 
Migrant Educational Assistant

64a 11 185 7.5

Bi-Lingual Oregon Head Start Pre-Kindergarten/ 
Migrant Educational Assistant (Part-time)

64b 11 no min no min

Child Care Resource and Referral Assistant 84a 11 185 7.5

Child Care Resource and Referral Assistant  (Part-
time)

84b 11 no min no min

Child Care Resource and Referral Assistant, Bilingual 
English/Russian

85a 11 185 7.5

Child Care Resource and Referral Assistant, Bilingual 
English/Russian (Part-time)

85b 11 no min no min

Child Care Resource and Referral Assistant, Bilingual 
English/Spanish

86a 11 185 7.5

Child Care Resource and Referral Assistant, Bilingual 
English/Spanish (Part-time)

86b 11 no min no min

CIE Department Clerk 104 8 no min no min

Early Childhood Certified Occupational Therapy 
Assistant

6a 17 185 7.5

Early Childhood Certified Occupational Therapy 
Assistant    (Part-time)

6b 17 no min no min 

Early Childhood Educational Assistant (Full-time)  2a 11 185 7.5

Early Childhood Educational Assistant (Part-time)     2b 11 no min no min

Early Childhood Licensed Physical Therapy Assistant 9a 17 185 7.5

Early Childhood Licensed Physical Therapy Assistant 
(Part-time)

9b 17 no min no min
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EMPLOYEE GROUP A – INSTRUCTION

*Part-time employees in these classifications will work a minimum number of days that is
equal to the student contact days in the district where the employee is assigned plus three
days.

Early Childhood Resource Admin Assistant (Part-
time) 

100 13 no min no min

Early Childhood Services Assistant (Part-time) 65 11 no min no min

Early Childhood Therapeutic Preschool Educational 
Assistant (Full-time)  

3a 11 185 7.5

Early Childhood Therapeutic Preschool Educational 
Assistant (Part-time)

3b 11 no min no min

ECSE Itinerant Educational Assistant (Part-time) 99 11 no min no min

Individualized Program Educational Assistant (Full-
time)  

96a 11 185 7.5

Individualized Program Educational Assistant (Part-
time)

96b 11 * no min

Itinerant Educational Assistant (Full-time)  93a 11 185 7.5

Itinerant Educational Assistant (Part-time) 93b 11 * no min

LEA Contract Certified Occupational Therapy 
Assistant

7a 17 185 7.5

LEA Contract Certified Occupational Therapy 
Assistant (Part-time)

7b 17 * no min 

LEEP Certified Occupational Therapy Assistant 8a 17 185 7.5

LEEP Certified Occupational Therapy Assistant 
(Part-time)

8b 17 * no min 

LEEP Educational Assistant (Full-time)  4a 11 185 7.5

LEEP Educational Assistant  - Full-time rooms (Part-
time)***

4b 11 185 4.5 

LEEP Educational Assistant (Part-time)     4c 11 * no min

LEA Contract Licensed Physical Therapy Assistant 87a 17 185 7.5

LEA Contract Physical Therapy Assistant (Part-time) 87b 17 * no min

LEEP Licensed Physical Therapy Assistant 10a 17 185 7.5

LEEP Licensed Physical Therapy Assistant (Part-
time)

10b 17 * no min

Medicaid Assistant 66a 13 185 7.5

Medicaid Assistant (Part-time) 66b 13 no min no min 
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*Part-time employees in these classifications will work a minimum number of days that is 
equal to the student contact days in the district where the employee is assigned plus three
days.
 

Migrant Education Preschool Assistant, Bilingual 
(Part-time)

101 11 no min no min 

Oregon Head Start Pre-Kindergarten/ Migrant 
Educational Assistant (Full-time)  

5a 11 185 7.5

Oregon Head Start Pre-Kindergarten/ Migrant 
Educational Assistant (Part-time)     

5b 11 no min no min

Speech and Language Therapy Paraprofessional 13a 17 185 7.5

Speech and Language Therapy Paraprofessional 
(Part-time)

13b 17 * no min

Student Records and Information Specialist (Part-
time)

67 13 no min no min

Substitute Scheduler (Part-time) 68 10 no min no min 

Transition Services Attendant (Part-time) 69 11 no min no min

Work Experience Paraprofessional 12 15 185 7.5
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EMPLOYEE GROUP B - CLERICAL/SECRETARIAL**

EMPLOYEE
CLASSIFICATION 

Classification 
Number

RANGE MINIMUM 

Days/Yr Hrs/Day

Bi-Lingual Secretary (CCR&R, EI/ECSE Services, 
Oregon Pre-kindergarten)

70a 13 12 Mo. 7.5

Bi-Lingual Secretary (Part-time) 70b 13 12 Mo. no min

EI/ECSE Evaluation Secretary 21a 13 12 Mo. 7.5

EI/ECSE Evaluation Secretary (Part-time) 21b 13 12 Mo. no min

Events and Communications Facilitator 22 16 12 Mo. 7.5

Human Resources Assistant (Part-time) 23 13 12 Mo. 4

Outreach Eligibility Specialist 97 13 12 Mo. 7.5

Public Service Support Representative 89 14 12 Mo. 7.5

Secretary I (Administrative Services; CESC; CIE; 
ECE; Media and Technology Services; NIS; Special 
Education; Student Support Services)

35a 13 12 Mo. 7.5

Secretary I (Part-time) 35b 13 12 Mo. no min

Youth Services Grant Employment Paraprofessional 92a 15 12 Mo. 7.5

Youth Services Grant Employment Paraprofessional 
(Part-time)

92b 15 12 Mo. no min

Youth Services Grant Transition Advisor 71a 17 12 Mo. 7.5

Youth Services Grant Transition Advisor (Part-time) 71b 17 12 Mo. no min

Youth Services Support Specialist (Part-time) 72 15 12 Mo. no min
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EMPLOYEE GROUP C - PRINTING AND GRAPHICS SERVICES**

EMPLOYEE
CLASSIFICATION 

Classification 
Number

RANGE MINIMUM 

HOURS DAYS

Bindery Technician I 73a 13 12 Mo. 7.5

Bindery Technician I (Part-time) 73b 13 12 Mo. no min

Bindery/Copier Technician I 39 11 12 Mo. 7.5

Bindery/Off-set Press Technician II 74a 11 12Mo. 7.5 

Bindery/Off-set Press Technician II (Part-time) 74b 11 12 Mo. no min

Copier/Off-set Press Technician 75 14 12Mo. 7.5 

Graphics/Pre-Press Technician 60 15 12 Mo. 7.5

Off-set Press Technician I 41 12 12 Mo. 7.5

Off-set Press Technician II 42a 12 12 Mo. 7.5

Off-set Press Technician II (Part-time) 42b 12 12 Mo. no min

Printer/Equipment Maintenance Technician 76 14 12Mo. 7.5 

Production Services Assistant 88 14 12 Mo. no min
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EMPLOYEE GROUP D - NETWORK AND INFORMATION SERVICES**

EMPLOYEE
CLASSIFICATION 

Classification 
Number

RANGE MINIMUM 

Days/Yr Hrs/Day

AS400/Domino System Administrator 45 28 12 Mo. 7.5

eSIS Oracle Database Developer 102 28 12 Mo. 7.5

eSIS Oracle System Administrator 105 28 12 Mo. 7.5

LAN Administrator 48a 23 12 Mo. 7.5

LAN Administrator (Part-time) 48b 23 12 Mo. no min

Lawson Database/Application Administrator 103 28 12 Mo. 7.5

Lawson Server Administrator 95 28 12 Mo. 7.5

Network Engineer I 49 28 12 Mo. 7.5

Network Engineer II 77 25 12 Mo. 7.5

Network Operations Technician 50 19 12 Mo. 7.5

Programmer Analyst I 52 28 12 Mo. 7.5

Server Administrator 94 23 12 Mo. 7.5

Student Application and Data Analyst 90 28 12 Mo. 7.5
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EMPLOYEE GROUP E - TECHNICAL SERVICES

EMPLOYEE
CLASSIFICATION 

Classification 
Number

RANGE MINIMUM 

Days/Yr Hrs/Day

Apple Technician I 91 20 12 Mo. 7.5

Electronic Technician I 56 20 12 Mo. 7.5

Electronic Technician II 57 16 12 Mo. 7.5

EMPLOYEE GROUP F – FACILITIES AND GROUNDS

EMPLOYEE
CLASSIFICATION 

Classification 
Number

RANGE MINIMUM 

Days/Yr Hrs/Day

Courier 19 11 12 Mo. 7.5

Facilities Technician 78 15 12 Mo. 7.5

Maintenance & Operations Specialist 24 19 12 Mo. 7.5

Maintenance/Utility Person 25 14 12 Mo. 7.5

Warehouse Clerk 38a 12 12 Mo. 7.5

Warehouse Clerk (Part-time) 38b 12 12 Mo. no min
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EMPLOYEE GROUP G - ACCOUNTING

EMPLOYEE
CLASSIFICATION 

Classification 
Number

RANGE MINIMUM 

Days/Yr Hrs/Day

Accounting Clerk 83 16 12 Mo. no min

Accounts Payable Clerk 61 16 12 Mo. 7.5

Payroll Accountant 62a 19 12 Mo. 7.5

Payroll Accountant (Part-time) 62b 19 12 Mo. no min

EMPLOYEE GROUP H - CLIENT TECHNICAL SUPPORT

EMPLOYEE
CLASSIFICATION 

Classification 
Number

RANGE MINIMUM 

Days/Yr Hrs/Day

Customer Service Representative: Curriculum and 
Assessment

79 19 12 Mo. 7.5

Customer Support Representative: eSIS (eSIS; 
eSIS: Scheduling & Diploma Mgt)

47 19 12 Mo. 7.5

Customer Service Representative: Lawson 80 19 12 Mo. 7.5

Customer Service Representative: Special Education 81 19 12 Mo. 7.5

ECE Technical Support Specialist 82 19 12 Mo. 7.5

LEA Technology Support Representative 98 19 12 Mo. 7.5

Medicaid Billing Facilitator 30 19 12 Mo. 7.5

Technology Support Specialist 36 19 12 Mo. 7.5
  
**   Part-time positions may be added in these Employee Groups except that the District may not hire more than 

one less-than-4 hour/day person in these employee groups

 ***  Applies only to employees in this classification prior to 7/1/97



Clackamas Education

 Service District

Code: GDN

Adopted: 8/21/96

Readopted: 05/20/09

Orig. Code(s): 2370

Evaluation of Classified and Confidential Staff

It is the policy of CESD’s Board to require an annual evaluation of performance for each classified and

confidential employee.  The purpose of the evaluation is to create a more efficient operation, strengthen the

communication and understanding between employee and supervisor, and provide a forum to discuss an

employee’s professional growth.  Evaluation processes shall be developed for probationary and regular

employees.

END OF POLICY

Legal Reference(s):

ORS 243.650

ORS 334.125(7)

OAR 581-024-0245

Evaluation of Classified and Confidential Staff - GDN
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Clackamas Education

 Service District

Code: GDN-AR

Adopted: 8/21/96

Readopted: 05/20/09

Orig. Code(s): 2370

Evaluation of Classified and Confidential Staff 

1. Evaluation Procedure

a. Evaluation is a year long process that includes the following basic components:

(1) Review of the job assignment and job description;

(2) Setting of goals (where appropriate) that;

(a) Are closely related to the work situation;

(b) Are identified through the evaluation process;

(c) Contribute to the needs of CESD; and

(d) Are related to the requirements of the individual’s job description.

(3) Observation of the employee in the worksite (where appropriate);

(4) Observation by the supervisory staff;

(5) Other data gathering, such as a review of work products;

(6) Summary conference to review the Employee Evaluation Report; and

(7) The Employee Evaluation Report shall be completed and on file in the human resource

services office by June 30 of each year.

b. Documentation that will be produced during the process and included in the employee’s

personnel file will include:

(1) The employee’s set of goals for the year (where appropriate);

(2) A written summary of formal observations (where appropriate);

(3) The Employee Evaluation Report.

2. Probationary Employees

a. Probationary employees will be observed at least two (2) times during the probationary period. 

These shall include:

(1) First observation – within 45 days of employment;

(2) Second observation – in the sixth month; and

(3) Summary conference – completed at the end of the probationary period.

b. In the event of emergency, school closure, illness, or other scheduling difficulties, the

observation dates may be adjusted from those listed above.

Evaluation of Classified and Confidential Staff - GDN-AR
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c. At any time during the probationary period, the supervisor may recommend termination if the

performance of the new employee is not adequate.

3. Regular Employees

All regular employees will be observed at least once each year.

4. Conferences and Observations

a. Annually, there shall be a conference between the employee and the supervisor to review the

employee’s job assignment, job description, to establish any goals for the employee, and to

inform the employee of the conditions, standards, and practices to be used in the evaluation

program.

b. Informal observations may occur at any time the supervisor is in the employee’s work station.

c. Formal observation(s) (if scheduled) shall take place at a time mutually agreed upon by the

employee and the supervisor.

d. At the summary conference, the employee and the supervisor shall review the employee’s

performance, related factors, and progress toward meeting any employee goals.  The results of

the evaluation activities will be recorded on the Employee Evaluation Form.  The employee

and the supervisor will sign the form indicating that the results have been discussed.  A copy

will be given to the employee.  The employee may have a letter of explanation or rebuttal

attached to the report.  Upon request of an employee, the annual evaluation will be discussed in

a conference with the supervisor and the supervisor’s superior.

5. Plan of Assistance

a. For employees beyond the probationary period, a plan of assistance may be developed if it has

been determined that the employee’s performance is in need of improvement.

b. An employee shall be notified of a plan of assistance in writing.

c. The plan shall include:

(1) An objective analysis of observable difficulties;

(2) A statement of immediate goals designed to overcome the difficulties and specific

criteria measuring progress;

(3) Assistance to be provided;

(4) Monitoring and timelines for assessment.

d. Observations may be requested by the employee or scheduled by the supervisor.  A report may

be written for each observation.  Such observation reports shall be made part of the employee’s

permanent file.

Evaluation of Classified and Confidential Staff - GDN-AR
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e. If the employee has demonstrated satisfactory compliance with stated criteria to meet the

specific goals as outlined by the Plan of Assistance, the employee’s status will return to

normal.  The final written summary of the Plan of Assistance shall include the supervisor’s

recommendations for the resolution of the Plan of Assistance status.

f. If the employee has failed to make satisfactory improvement, the supervisor may:

(1) Extend the Plan of Assistance;

(2) Recommend termination.

g. Whenever an employee is to be placed on a Plan of Assistance, copies of the initial notice and

subsequent decisions regarding the employee shall be sent through the employee’s supervisory

chain of command and the human resource services office.

Evaluation of Classified and Confidential Staff - GDN-AR
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